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IHonoxkenue mo padore ¢ NEPCOHAIBLHBIMU JAHHBIMU PA0OTHUKOB

1. O0mme noJio:KeHUst

1.1. Hacrosiee Ionoxkenue o pabote ¢ mepCcOHATbHBIMU JaHHBIMU PAOOTHUKOB
IIKOJIBI  pa3paboTaHo B cooTBeTCTBUU ¢ KoHcTuTynueir PO, TpyqoBeIM KOJEKCOM
P®, ®enepanbabiM 3ak0oHOM OT 27.07.2006 Ne 152 — ®3 «O mepcoHaNbHBIX
JAHHBIX», U WHBIMH HOPMATHUBHBIMH aKTaMH, ACHCTBYIOIIMMH Ha TEPPUTOPUU
Poccuiickon ®@enepanumu.

1.2. Hacrosium [lonosxkennem ompenensieTcs mopsIoK MOJIydeHus, 00paboTKH,
XpaHEeHUs], Iepelaun U JIF0OOro APYroro MCHOJIb30BaHUS MEPCOHANBHBIX JAaHHBIX
paboTHHKa, a TaK)Ke BEJCHUS €0 JIMYHOTO Jiera (B clydae, KOrja OHO BENeTCs) B
COOTBETCTBHHM C TPYJOBBIM 3aKOHOIATEILCTBOM Poccuiickoit denepanni.

1.3. Henp Hacrosimero IlonokeHus — 3amMTa MEPCOHATBHBIX JAHHBIX
pabOTHUKOB M Yy4YalllUXCAd OpraHu3alid OT HECAHKIMOHMPOBAHHOIO JOCTyINa M
pasriameHus.

1.4. Hacrosimee IlonokeHne BCTymaeT B CHIIy C MOMEHTa €ro YTBEpPXKIACHUS
PYKOBOAMTENEM OpraHU3alluud U JEUCTBYET OECCPOUYHO, J0 3aMEHbl €r0 HOBBIM
[Tonoxxennem. Bee nzmenenus B [looxeHnne BHOCATCS MPUKA30M.

1.5. Bce pabOTHUKM OpraHU3alMK JOJKHBI ObITh O3HAKOMJIEHBI C HACTOSIIIUM
[Toso)keHneM noa poCIuCh.

2. Coop, 00padoTKA U 3a1IMTA NEPCOHATBHBIX JAHHBIX PA0OTHHKA

2.1. llepconanbHbie NaHHbIE PAOOTHUKA OTHOCSATCS K KOH(MUICHIIUATHLHOM
uH(pOpMaIUK, TO €CTh MOPSAJOK padOThl C HUMHU PErIaMEHTHUPOBAH JIEUCTBYIOIIUM
3akoHoAaTtenbcTBOM P® wu  ocymecTBisiercs €  COONIIOJIEHUEM  CTPOTO
OTPEIETICHHBIX MPABUII U YCIOBUH.
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2.2. O6mume TpeboBaHUs 00PaOOTKH MEPCOHANBHBIX JaHHBIX PAOOTHHKA!

2.2.1. O0paboTKa MEepCOHANbHBIX JAHHBIX PAOOTHHUKA MOXKET OCYIIECTBIATHCS
UCKIIIOUUTENILHO B LENMAX oOecrnedyeHus: COONIOACHUST 3aKOHOB U MHBIX
HOPMATHBHBIX IPABOBBIX AKTOB, COJCWUCTBHS PAOOTHUKAM B TPYIOYCTPOMCTBE,
OOy4eHHH U TPOJIBIKEHUU MO Cciyk0e, oOecredeHusl JMYHON Oe30MacHOCTH
paOOTHUKOB W Y4YalIMXCsS, KOHTPOJSA KOJWYECTBA M KadeCTBA BBITIOIHICMOU
paboThl M OOecedeHHs] COXPAaHHOCTU HMMYIIECTBa paboroparelns, pabOTHUKA U
TPETHUX JIUII;

2.2.2.1lpu onpenenenun oObeMa M COACpKaHHUS, 00padaThIBAEMBIX
NEPCOHANBHBIX JIaHHBIX paOOTHUKAa paboToAaTedb IOHKEH PYKOBOJCTBOBATHCS
Koncturynueit P®, TpynoBeiM koaekcoM P® u wuHbBIMH denepaabHbBIMU
3aKOHAMU;

2.2.3. Bce mepcoHanbHble JaHHBIE PaOOTHUKA ClEAyeT MOody4aThb JUYHO Y
pabotauKka. Eciu mepconanpHbie TaHHBIE pA0OOTHUKA BO3MOXKHO TIOTYYUThH TOJIBKO
y TpeTheil CTOPOHBI, TO PAOOTHUK JOJDKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT
HEro JOJDKHO OBITh TOJY4eHO NUCBMEHHOE corjacue. Paboromarens goikeH
coOOmuUTs, pabOTHUKY O MEeNsAX, MpEeArojaraéMblX MCTOYHHKAX U CIIOCO0ax
MOJIYYCHUS] TIEPCOHANBHBIX JIAHHBIX, XapakTepe IMOUIeKAIUX MOJYyYSHHUIO
MIEPCOHANILHBIX JTaHHBIX M TOCJIEICTBHSIX OTKa3a paOOTHHWKA JaTh MHCHMEHHOE
corjacue Ha UX MOJIy4eHHUE;

2.2.4. PaboTomaTens HE UMEET TIpaBa MoIydaTh U 00pabaThIBaTh MEPCOHATBHBIC
JTaHHBIE PA0OTHHUKA O €ro MOJUTHYECKUX, PEJIMTUO3HBIX U HMHBIX YOSKIECHUSX U
YaCTHOW JKM3HM. B clydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMHU
TPYIOBBIX OTHOILIEHHUM, B COOTBETCTBUU cO cTartbeil 24 Konctutynuum PO
paboTomaTens BIpaBe MOMy4YaTh W 00pabaThiBaTh JAHHBIE O YAaCTHOM >KWU3HU
pabOTHHKA TOJBKO C €r0 MUCHMEHHOTO COTJIacusi;

2.2.5. PaboTomaTens HE UMEET TIpaBa MoIyvdaTh U 00padaThIBaTh MEPCOHATLHBIC
JaHHBIE PA0OTHHUKA O €ro YICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro
PO COIO3HON NIEATETLHOCTH, 3a MCKIIOYEHHWEM CIIy4aeB, MPeayCMOTPEHHBIX
dbenepanbHBIM 3aKOHOM;

2.2.6.Ilpy m0puHATHU pEHICHWH, 3aTParuBalONINX HWHTEPEChl pPaOOTHHKA,
paboTojgaTenlb HE HMEET IpaBa OCHOBBIBATHCS Ha IEPCOHAIBHBIX JIAHHBIX
paboTHUKA, MOYYCHHBIX JJIEKTPOHHO WJIM B PE3yJIbTaTe UX aBTOMATU3MPOBAHHOU
00paboTKH.



2.3. Undopmanusi, comepxariasi TEPCOHAIBHBIE JIaHHBIE pAOOTHUKOB U
YYaIUXCs, MCTOJB3YETCS OpraHu3aIifeil, B YaCTHOCTH, B IIEJISAX BBITIOJHEHUS
TpeOOBAHUIA:

- TPYIOBOTO 3aKOHOJATEIHCTBA MHBIX aKTOB, COJEPIKAIIMX HOPMBI TPYAOBOTO
npaBa, Mpu npueMe Ha padboTy, P MPEAOCTABICHUN TaApAaHTUN U KOMIICHCAIIUHA U
Ap.;

- HaJIOTOBOTO 3aKOHOJATENIbCTBA, B YAaCTHOCTHU, B CBSA3M C HCYHUCICHHEM U
yIUTAaTOM HaJlora Ha JOXOIbl (DM3WYECKUX JIMI, a TAKKE EIUHOTO COIHAIBHOTO
HaJora;

- TICHCMOHHOTO 3aKOHOJATENhCTBA MPHU (HOPMUPOBAHUHM U MPEAOCTABICHUU
NEePCOHUPUIIMPOBAHHBIX JAHHBIX O KaXKJIOM IOJIydaTesie JOXOAO0B, YUYUTHIBAEMBIX
MIPY HAYUCIICHUU CTPAXOBBIX B3HOCOB Ha 0053aTeIbHOE TICHCUOHHOE CTPaXOBaHNUC;

- 3arlojHEHUWE TMEePBUYHON YYETHOM JOKYMEHTAIlMM B COOTBETCTBUHU C
nocta”oBiieHueM ['ockomcrara P® ot 5 suBaps 2004 r. Nel «OO0 yTBepx)aeHUn
YHUPUIUPOBAHHBIX (POPM MEPBUYHON YUETHON JOKYMEHTAIMH TI0 YIETY KaJpOB U
€ro OIIaTe».

2.4.Jluia, TmONyYarome IEepCOHANbHBIC JaHHbIE pabOTHWKA, OOS3aHBI
COOJTIOJIaTh PEKUM CEKPETHOCTH (KOHGUIAEHIIMANbHOCTH). JJaHHOE TTOJI0OKEHUE HE
pacnpocTpaHseTcss Ha 0OMEH NepCOHATBLHBIMU JaHHBIMH PAOOTHUKOB U YYAIIUXCS
B MIOPSIZIKE, YCTAHOBJICHHOM (heiepaibHBIMU 3aKOHAMH.

2.5. 3amuTa TEpPCOHANBHBIX JaHHBIX paO0OTHHWKA OT HEMPABOMEPHOTO WX
WCITIOJIb30BAHUSI WJIM YTpaThl JIOJDKHA OBITh oOecriedeHa paboTojareseM 3a CyeT
€ro CpeICTB B TOPSAJKE, YCTAHOBICHHOM TpynoBbIM KojekcoM P®D, uHbIMU
dbenepaabHBIMU 3aKOHAMH.

2.6. PabOTHUKM W WX TPEICTABUTEIN JOJDKHBI OBITh O3HAKOMIICHBI TIOJ
pacnucKy ¢ JIOKYMEHTaMHU OpraHW3allid, YCTAaHABIMBAIOIIMMH  TOPSJIOK
00pabOTKM TEPCOHATBHBIX JAHHBIX pAOOTHHKOB W YYAIIUXCSA, a TakxKe
OCBEIOMJICHBI 00 MX TIpaBax M 00S3aHHOCTSAX B ATOW 00JIacTH.

2.7. PaOOTHUKM HE JOJDKHBI OTKA3bIBaThCS OT CBOMX IIpaB Ha COXpaHEHHUE W
3amuTy TaliHel. Eciu B Tpy1oBOM J0TOBOpE OYIET ColepkKaThCs HOpMa 00 OTKas3e
paboTHHKa OT JAHHOTO MpaBa, TO B OTOM 4YacTH TPYIOBOH IOTOBOp Oyner
CUHMTATHCS HEICUCTBUTCIIBHBIM.

2.8. PabGoromarenu, paOOTHUKKM WM WX TPEACTABUTENNU JOHKHBI COBMECTHO
BBIPA0ATHIBATh MEPHI 3AIIUTHI IEPCOHATBHBIX JaHHBIX PAOOTHUKOB U yYaIUX CSI.

3. JInunoe nej10 paGoTHUKA

3.1. Ilpu moctymieHuu Ha paboTy paOOTHUK MPENOCTaBISET MEPCOHATIbHbBIC
JaHHBIE O ce0e B IOKYMEHTUPOBaHHOU popMme. A UMEHHO:

- MACTIOPT WJIM UHOM IOKYMEHT, YIOCTOBEPSIOIINHI JINIYHOCTD;



- TPYAOBYIO KHWXKY, 32 HUCKIIOUEHHEM CIIy4aeB, KOrJa TPYIOBOM JIOrOBOP
3aKJIIOYAETCsl BIEpPBble WIM Pa0OTHUK TOCTymaeT Ha padOTy Ha YCIOBHSX
COBMECTHUTEIHCTBA;

- CTPaX0OBOE CBUJIETEIBCTBO I'OCYIAPCTBEHHOI'O IEHCUOHHOTO CTPAXOBAHUS;

- JOKYMEHTBl BOMHCKOTO y4eTa - JIJIi BOGHHOOOSI3aHHBIX U JIUII, MOJIeKAITUX
PU3BIBY Ha BOCHHYIO CIIYyXO0Y;

- JJOKyMEHT 00 00pa30oBaHUU, O KBAIM(DUKAIUK WIM HAJIUYUHU CIEHUATbHBIX
3HaHWW TPHU TMOCTYIUICHHH Ha paboTy, TPeOYIOUIyI0 CHEIUANbHBIX 3HAHWUN WU
CHEeIUaTbHON MOATOTOBKY;

- COpPaBKY O HaIWM4WHU (OTCYTCTBHHM) CYIUMOCTH W (Wid) (pakTa yroJOBHOIO
npeciieloBaHus JMOO O TPEKpalllEeHUd YroJIOBHOTO TMpECHeOBaHUS 110
peaOUINTUPYIOIUM OCHOBAaHUSM, BBIJAHHYIO B MOPSAKE U MO (opme, KOTOpHIE
yCTaHaBIUBAOTCA  (efepajJbHbIM  OpPraHOM  HCIOJHMUTEIbHOW  BJACTH,
OCYHIECTBJISIIOIIMM (PYHKIMU IO BBIPAOOTKE W pealu3aluy TOCYJapCTBEHHOM
MOJINTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHUIO B Cpepe BHYTPEHHUX e, -
IpU MOCTYIUIEHUU Ha paboTy, CBA3AHHYIO C JIEATEIbHOCTBIO, K OCYILECTBICHUIO
KOTOPOH B COOTBETCTBUHU C HAacToAMM KoaekcoMm, HHBIM (efepaibHbIM 3aKOHOM
HE JOMYCKarTCs JIMLA, UMEIOIIME WIM MMEBIIUE CYAUMOCTb, IOJBEPTAOLINECS
VI MIOJBEPIaBIINECS YTOJOBHOMY MPECIIEI0BAHUIO;

- B OTHEJBHBIX CIy4asX C Y4YeTOM cheuu(uku padoThl JEHCTBYIOIIUM
3aKkoHojaTenbcTBOM  PD  moxer — mpemycMaTpuBathCa — HEOOXOIMMOCTH
OpEeIbsABICHUS TpU  3aKIOYEHUH TPYJIOBOrO JIOrOBOPA  JIOMOJHUTEIBHBIX
JIOKYMEHTOB.

3.2. [Ipu 3akit0oueHu TPYAOBOrO JOTOBOpA U B XO0Ji€ TPYJAOBOU JEATEIBHOCTH
MOKET BO3HUKHYTh HEOOXOIMMOCTb B MPEAOCTABICHUH PAOOTHUKOM JTOKYMEHTOB:

- 0 BO3pacTe JIETEeH;

- 0 OEpEMEHHOCTH KEHILUHBIL;

- 00 MHBAJIMJTHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 IOXO/I€ C MPEIBIIYILEro MecTa padoThl;

- 0 HEOOXOJIUMOCTH YX0/1a 33 OOJIbHBIM YJIEHOM CEMbH;

- Ipo4ne

3.3. Ilocne Toro, kak OyneT NPUHATO pPElIeHHE O MpueMe pabOTHUKA Ha padoTy,
a TaKXe BIIOCIEICTBUHM B IPOILECCE TPYHOBOM ACATENBHOCTH K JTOKYMEHTaM,
COJIepIKallliM MEPCOHANIbHBIC JAHHBIE PAOOTHUKA, TAKKE OYTyT OTHOCUTHCS:

a) TpyJ0BO1 JOTOBOD;

0) mpuKassbl MO JINYHOMY COCTaBY;



B) MPHUKAa3bl O MOOLIPEHUAX U B3bICKAaHUSIX;

T') JUCTKH HETPYAOCTIOCOOHOCTH;

1) KapTouka yHupuimpoBanHoi hopmel T-2;

€) )KypHaJbl y4eTa IIPUKa30B MO OTIIyCKaM, JUYHOMY COCTaBy, KOMaHIUPOBKaX,
MOOIIPEHUSIX U B3bICKAHUSIX;

) Ipyrue JOKYMEHTHI.

3.4. Ilocne u3nanus mpukasza o mpuemMe Ha padboty GOpMHUPYETCs JTUYHOE JEJI0
pPabOTHUKOB U yYAILIUXCH.

3.5. JluyHoe geno BeAeTcs Ha MPOTSHKEHUM BCEM TPYIOBOM JESTENBHOCTU
pabOTHUKOB M yyamuxcs. MI3MeHeHHs, BHOCUMBIE B JIMYHOE JIE€JI0, JTOJKHBI OBIThH
MOATBEPKIEHBI COOTBETCTBYIOIIMMU JOKYMEHTAMH.

4. XpaHeHHe NEePCOHATbHBIX JaHHBIX pA00THUKA

4.1. Cegenust 0 pabOTHHKAX OpraHU3AIMM XPaHATCSA Ha OYMa)KHBIX HOCUTENSAX
B AaMuHHCTpanuu. JIs 3TOro UCHONB3YIOTCS CHEIUaIbHO 000pYJ0BaHHBIC
mKasl U ceilpl, KOTOpbIE 3amuparoTcs | ornedarbiBatoTrcs. CBelneHus o
paboTHUKaX pacnoJaraiorcs B asipaBuTHoM nopsiake. Koy ot mkadoB u ceilgos,
B KOTOPBIX XpaHATCS CBEACHHS O paOOTHUKAX OpraHu3aliy, HaxOIUTCAd Y
CHELMATIUCTA 110 KaJpaM, a IPU €ro OTCYTCTBUU — y JUPEKTOPA IIKOJbI.

4.2. BymMaXHbIe HOCUTETHN TIEPCOHATBHBIX TaHHBIX:

- TpyZOBasi KHIXKKa,

- )KypHaJI yueTa TPYAOBbIX KHIKEK;

- )KypHaJ yuera KOMaHAUPOBOK;

- JINCTKW HETPYAOCTIOCOOHOCTH;

- MaTepHabl 1o y4eTy pabouero BpeMeHH;

- TMYHas KapTouka T-2;

- IPUKa3bl M0 JUYHOMY COCTaBY;

- BXOJAU[as W HUCXOJAIIAs KOPPECHOHJEHLUS BOEHKOMAaTa, CTpPaxoBOM
KOMITaHUHU, CITY>OBbI Cy/I€OHBIX PHUCTABOB;

- IMYHBIE Jiena.

4.3. Ilpu Habope CHEenuaIuCcTOB JMOKYMEHTHI, Haxonsdmuecs B padoTe, MOTYT
HaXOAMUTbCS Ha pabouMX CTOJIaX WM B CHEIHUAJIbHBIX MankKaxX TOJIbKO B TEUEHHUE
pabouero nHs. [lo okoH4aHuWIO pabouyero JHS JlaHHbIC JOKYMEHTHI JIOJKHBI
yOupaThcs B 3amuparoiuecs mkadol.

4.4. Cenenust 0 paOOTHUKAX OpPraHU3AMM MOTYT TAKXE XPAHUThCA Ha
AIIEKTPOHHBIX HOCUTENSX, TOCTYM K KOTOPBHIM OTPaHUYEH MapOJIeM.

4.5. Paborogatenb oO0OecreuynBaeT OrpaHUYEHHE JOCTyNa K MepCOHAIbHBIM
JaHHBIM PaOOTHUKOB M YYaIlUXCs JIMIAM, HE YHOJHOMOYEHHBIM 3aKOHOM JIMOO
paboroaaresieM JUisl HOJYYEHUSI COOTBETCTBYIOUIUX CBEACHUI.



4.6. loctyn K TepcOHANbHBIM JlaHHBIM pPAOOTHUKOB M ydammxcs 0e3
CHELMATFHOTO pa3pelleHrsT UMEIOT PAOOTHHUKH, 3aHMMAIOIIME B OpraHHU3aIUH
CJIeIyIoUue JOHKHOCTHU:

- PYKOBOJHUTENIU OpPTaHU3alINY;

- paOOTHHUKH KaJIPOBOM CITY>KOBI;

- UHBIE COTPYIHUKH, UMEIOIINE JOMYCK K MePCOHATBHBIM JaHHBIM paOOTHHUKOB
U y4YalIuxcsi OpraHu3aluu.

4.7.1lpu TmTONy4eHHH CBEACHMUN, COCTABIISIIONIMX MEPCOHANbHBIC TaHHBIC
paboOTHMKA, YKa3aHHbIE JIMIIA JIOJDKHBI HMMETh IMpaBO IOJydaTh TOJIBKO Te
NEpPCOHANbHBIE JaHHbIE pPa0OTHUKA, KOTOpbIE HEOOXOAMMBI [JISl BBITOJHEHUS
KOHKPETHBIX (PYHKIIMM, 3aJaHUMH.

5. Ilepenaua nepcoHAJBLHBIX JAHHBIX PpA00OTHHKA

5.1. [Ipn mepenaue mepcOHANBHBIX JAaHHBIX PaOOTHHKAa pabOTOJATENb JOJKEH
co0JiroaTh CIEAYIOIIUE TPEOOBAHUS:

5.1.1. He cooOmiath nepcoHaidbHbIE JaHHbIE PAOOTHUKA TPEThEH CTOpPOHE Oe€3
NUCBMEHHOIO corjacus pabOOTHUKA, 3a HUCKIIOYEHHEM CIy4yaeB, KOrja »3TO
HEOOXOMMO B LEIAX MPEIyNPexKACHUS YTPO3bl )KU3HU U 3I0pPOBbI0 pPabOTHHKA, a
TaKK€ B CllydyasX, YCTAaHOBJEHHBIX (elepalbHbIM 3aKOHOM (HampuMep,
HECYaCTHBIM CiIyyallT Ha TPOU3BOACTBE 00s3bIBaeT paboTojarens Ipu
HEOOXOJMMOCTH JOCTaBUTh MOCTPAJIABIIETO B YUYPEKICHHE 3/IpaBOOXpPaHEHUS,
HEMEJIEHHO TMPOMH(POPMHUPOBATH POJCTBEHHUKOB TMOCTPAAABIIETO, a TaKkKe
HAIpaBUTh COOOIIEHHWE B OpPraHbl U OpraHM3allM, ONpEeJeNeHHblE TpyaoBBIM
kogekcoM P® (cr. 228 TK P®), unbiMu ¢enepaibHbIMU 3aKOHAMU; O CIy4asx
OCTPOrO OTpaBJIEHUs paboToNaTeNb COOOIIAeT B COOTBETCTBYIOUIMI oOpraH
CaHUTAPHO-3IUAEMHUOJIIOTHUECKOT0 HAJ130Pa).

5.1.2. He coobmiath nepcoHalbHbIC JaHHBIE PAOOTHHKA B KOMMEPUECKHUX IEIISIX
0e3 ero MICLMEHHOTO COTJIaCHSI,

5.1.3. [IpeaynpeauTs Jinil, MOTYYAIOIIUX NEPCOHANLHBIC JaHHbIE PAOOTHUKA, O
TOM, YTO 3T JaHHbIE MOTYT OBITh UCIIOJIb30BaHbI JIUIIb B LIEJSAX, AJI1 KOTOPBIX OHU
COOOIIEHBI, U TPeOOBaTh OT ATHX JHI] MOATBEPKIEHUS TOTO, YTO 3TO IMPABUIIO
COOJIIOJIEHO;

5.1.4. OcyiecTBiATh nepeaavy NepCcoHaIbHBIX JAHHBIX pa0OTHHKA B Mpeaenax
OJIHOTO paboToaTENs B COOTBETCTBUU ¢ HacTosuM [lonoxenuem;

5.1.5. Pa3pemiath J0CTyn K TMEpPCOHANbHBIM JAaHHBIM PAaOOTHUKOB TOJIBKO
CHELMAILHO YIOJTHOMOYEHHBIM JIMIAM, TIPU 3TOM YKa3aHHbIE JIULA JOJKHBI UMETh



IpaBO IMOJy4yaTh TOJBKO TE€ TMEpPCOHANBHBIC NaHHbIE PAOOTHHKA, KOTOPHIC
HEOOXOIMMBI IS BBITOTHEHUSI KOHKPETHBIX (DYHKITHIA;

5.1.6. IlorpebOuTtensaMu MepCOHAIBHBIX JTaHHBIX PAOOTHUKOB M YYaIllUXCsl BHE
OpraHM3alMd MOTYT OBITH CIIEAYIOIINE TOCYJAapPCTBEHHBIE U HEroCyIapCTBEHHbBIC
CTPYKTYPBI:

- HaJIOTOBbIE MHCTICKIIHNH;

- PABOOXPAHUTEJIbHBIE OPTaHblI;

- OpraHbl CTaTUCTHUKH;

- BOGHKOMATBHI;

- OpraHbl COLIMATBLHOTO CTPAXOBAHMUS;

- IEHCUOHHBIE (POH]IBI;

- MyHHIIUIIAJIbHBIE OpTaHbl BIACTH U yIIPABJICHHUS;

- CTpaxoBbI€ OpraHU3alliH;

- IpyTHe.

5.1.7. He 3anmpammBaTe MH(GOPMAIMIO O COCTOSIHUM 3J0pPOBbS paOOTHHKA, 3a
UCKJIIOYEHHEM TE€X CBEJIEHUH, KOTOPBIE OTHOCSTCS K BONPOCY O BO3MOXHOCTH
BBIIIOJIHEHHS pAOOTHUKOM TPYAOBOM (DYHKIIHH;

5.1.8. [lepenaBaTh mepcOHAIbHBIE JaHHbIE PAOOTHUKA TMPEICTABUTEISM
paOOTHUKOB W YYalIUXCS B TOPSAKE, YCTAHOBIEHHOM TpYIOBBIM KOAEKCOM U
HacTosAmM [lonoxkeHneMm, W OrpaHMYUBATH 3Ty HUHGOPMALMIO TOJIBKO TEMHU
NEPCOHANBHBIMHU JTaHHBIMH PAaOOTHUKA, KOTOPBIE HEOOXOIMMBI JIS BBITIOJHEHUS
yYKa3aHHBIMH MPEJCTABUTEIIMU UX QPYHKITUH.

6. O0s3aHHOCTH PadOTHUKA M padoToaaTesssi B 00JIaCTH MEPCOHAIBHBIX
JTAHHBIX

6.1. B mensx oOecrnedeHus: JOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAOOTHUK
00s13aH:

6.1.1. [Ipy mpueme Ha pabOTy NPEIOCTaBUTH pPaOOTONATENIO TOJHBIE H
JIOCTOBEPHBIC TaHHBIC O cede;

6.1.2. B cimyyae u3MeHEHUsI CBEACHHI, COCTABIISIIONINX MEPCOHATBLHBIC JaHHBIC
paboTHHKA,  HE3aMEJIMTENPHO  MPENOCTaBUTh  JaHHYI0  WH(OpPMAIHUIO
paboToaarternto.

6.2. PaGoromarens o0s3aH:

6.2.1. OcymecTBIATh 3aITUTY MEPCOHAIBHBIX IAHHBIX PAOOTHHKA,;

6.2.2. OGecneynTh XpaHEHHE TNEPBUYHOW YUYETHOM TOKYMEHTAIMU IO Y4YeTy
Tpyda U €ro OIuiaThl, K KOTOPOH, B YaCTHOCTU, OTHOCATCS JIOKYMEHTHI MO yYeTy
KaJpoB, TOKYMEHTHI 10 YYETy HCIOIh30BaHUs pabovyero BPEMEHH W PacyeToB C
paOoTHUKaMHU MO oruiate Tpyna u ap. llpu 3TOM mnepcoHanmbHbIE AAHHBIE HE
JOJKHBI XPAaHUTHCS JOJbIIE, YeM 5TO OINpaBAaHO BHINOJHEHHWEM 3adad, A



KOTOPBIX OHU COOMPANIUCh, WM JIOJIbIIE, YEM ITO TpeOyeTcs B MHTEpecax JHII, O
KOTOPBIX COOpaHbI TaHHBIE;

6.2.3. 3aniolHeHUWE JOKYMEHTAIMM, COJEpXallel IMepcoHalbHbIC JdaHHbIC
pabOTHHKA OCYIIECTBISTH B COOTBETCTBHH C YHU(DUIMPOBAHHBIMH (hopmMamMu
NEPBUYHOM YYETHOM JOKYMEHTallUM IO YYeTy TpyJa U €ero OIUaThl,
YTBEPKACHHBIMU JIUCTBYIOIINM 3aKOHOJATEILCTBOM;

6.2.4. Ilo mucbMeHHOMY 3asIBJICHHUIO PaOOTHHKA HE TO3JIHEE TPeX JHEH CO JHs
MOJIa4YM 3TOTO 3asBJICHUS BbIIABATh MOCIECIHEMY KOMTUU JOKYMEHTOB, CBSI3aHHBIX C
paboToit (Komuu MpuKasza o pueMe Ha padoTy, MPUKA30B O MEePEBOAaX HA JAPYTYIO
paboTy, mpHuKaza 00 YBOJBHEHHH C pPaOOThHI; BBIMUCKU W3 TPYIOBOM KHUKKHU;
CIpaBKU O 3apabOTHON Mare, mepuoje paboThl y JAaHHOTO padoTojaresns H
npyroe). Konuu 1OKyMEHTOB, CBSI3aHHBIX C PabOTOM, JOJKHBI OBITh 3aBEPEHBI
HaJJIeXKaluM o0pa3oM U MPeI0CTaBIAThCA PaOOTHUKY O0€3BO3ME3/IHO;

6.2.5. Bectn y4er nepenauu nepCcoOHAIBHBIX JAHHBIX pAaOOTHUKA TPETHUM JIHIIAM
MyTeM BEACHHS COOTBETCTBYIONIETO KypHasna( BXOASIMIEH - UCXOISIINAN
KOPPECHOHJEHIINM), OTPAXKAIOIIET0 CBEAEHUS O IOCTYNHUBIIEM 3ampoce (KTO
SBIISIETCSL OTMPABUTENEM 3allpoca, JaTa €ro MOCTYIUIEHUs paboTONATeNio), MaTy
OTBETa Ha 3ampoc, Kakas IMEHHO MH(opMaIus Oblia mepeiaHa JMb0 OTMETKY 00
OTKa3e B €€ MPEeJOCTaBICHUH, INOO OrpaHUINBATHCS TOMEIIEHUEM B JIMYHOE JIENI0
pabOTHHUKA BBIMHUCOK, KOMUWA JOKYMEHTOB M T.II., OTPAXKAIOIIMX CBEICHUS O
MOCTYIUBIIIEM 3aMPOCE U PE3yTbTaTaX €ro paCCMOTPEHUS;

6.2.6. B nensax obecrieueHus COXPaHHOCTH JOKYMEHTOB IO JMYHOMY COCTaBY
YBOJBHSIEMBIX PAOOTHUKOB M YYaIllUXCsl B CIydae peopraHU3allui U JIMKBUAAINN
OpraHu3alliy, a TaKXKe COIMAIBHOW 3aIUIIEHHOCTH TPaKJaH, BBITIOJHSIOIINX
paboTy Mo TPyJOBOMY JOTOBOPY, BKIIOYATh B CBOU YUPEIUTEIbHBIC JOKYMEHTHI
mpaBuia y4deTa M COXPaHHOCTH JTOKYMEHTOB MO JIMYHOMY COCTaBy, a TaKXkKe
CBOEBPEMEHHOM Tepe/jaui UX Ha TOCYJapCTBEHHOE XpaHEHHUE TIPU peopraHu3aIiuu
WM JIMKBUJAIMU topuandeckoro ymna (pacnopsokenue I[IpaBurensctBa PO ot
21.03.94 No 358-p «O06 oOecredyeHUU COXPAHHOCTH JOKYMEHTOB IO JTUYHOMY
COCTaBY»);

6.2.7. B cinydae peopraHuzanuu WM JIMKBUJAIMKA OpraHU3allMd y4eT u
COXPaHHOCTh JOKYMEHTOB TIO JMYHOMY COCTaBy, TOPSIOK Iepeaadyd HX Ha
rOCyJIapCTBEHHOE XPAHEHHWE OCYIIECTBISATh B COOTBETCTBUM C IPaBUJIIAMH,
IPETYCMOTPEHHBIMU YUPEAUTEIBHBIMUA JJOKYMCHTAMHU.

6.3. B mensx oOecrieueHus: 3alUTHl MEPCOHAIBHBIX JAHHBIX, XPAHSIIUXCS Y
paboTonarens, paOOTHUKH UMEIOT MPaBO Ha:



6.3.1. [lomayto napOpMAaIIO 00 MX MEPCOHAIBHBIX MAHHBIX U 00PabOTKE ATUX
JaHHBIX, B YaCTHOCTU PAaOOTHHK HMEET MpaBO 3HATh, KTO M B KaKUX UEJIX
UCTIONIB3YET WU MCIIOIh30BA €r0 IEPCOHABHEIC TAHHBIC;

6.3.2. CBoOOAHBIN OecIIaTHBIN JOCTYI K CBOMM IE€PCOHAIBHBIM JIaHHBIM,
BKJIFOUAsi IPABO Ha TIOJTyUYSHUE KOMHIA JTFOOO0H 3aMucH, CoIeprKalieii mepCcoHaIbHbIC
JaHHbIE paOOTHHKA, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (heepaabHbIM
3aKOHOM,;

6.3.3. OnpenenieHne TPEACTABUTENCH I 3allUThl CBOUX TNEPCOHATBHBIX
JTaHHBIX;

6.3.4. JlocTyn K OTHOCSIIIUMCSI K HUM MEAUITUHCKAM JIaHHBIM;

6.3.5. TpeboBanne 00 UCKIIOYEHWHU WIM UCIPABICHUH HEBEPHBIX WIIU
HEMOJHBIX TEPCOHATBHBIX JAaHHBIX, a Takke JJaHHBIX, OOpaOOTaHHBIX C
HapylieHneM TpeboBanuil Hactosimero Ilomoxkenus. Ilpu oTkaze paboromarens
UCKJIIOYNTh WM HWCIPABUTHh MEPCOHANbHBIE JaHHbIE PAaOOTHUK HMEET IPaBO
3agBUTh B TUChMEHHOW ¢opMe pabdoTofaTeNto O CBOEM HECOTJIacuu ¢
COOTBETCTBYIOIIUM OOOCHOBAaHMEM TaKOro Hecoryacus. IlepcoHanbHble NaHHBIE
OLICHOYHOTO XapakTepa paOOTHHK HWMEET TMpaBO [OMOJHHUTH 3asBICHUEM,
BBIPXAIOUIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

6.3.6. TpeboBanne 00 W3BemIEHWH PAOOTOAATENIEM BCEX JIMIl, KOTOPHIM paHee
ObUIM COOOULICHBI HEBEPHBIE WJIM HEMOJHBIE MEPCOHAIbHBIE JaHHbIE PaOOTHHKA,
000 BCEX MPOM3BECHHBIX B HUX UCKITIOUCHHUSAX, UCIIPABICHUAX WU JOMOTHEHUSX;

6.3.7. O6:xanoBanue B Cy/Jl JTIOOBIX HEIIPABOMEPHBIX JACHCTBUMN WM O€31eHCTBUS
paboTonaresns npyu 00pabOTKe U 3aIIUTE €r0 NEPCOHATBHBIX JTAHHBIX.

6.4. Jluiia, BUHOBHBIE B HApPYIICHUH HOPM, pPETYJIUPYIOIINX TMOJIyYCHHE,
0o0pabOTKy U 3alllUTy MEPCOHAIBHBIX JAaHHBIX pPAOOTHHKA, TMPUBJICKAIOTCA K
JTUCIUTUTMHAPHON U MaTEPHAIIBHONW OTBETCTBEHHOCTH B TMOPSIKE, YCTAHOBICHHOM
TpynoBeiM kojgekcoM P® u uHbIMH (eaepanbHbBIMU 3aKOHAMH, a TaKKe
IPUBJIEKAIOTCS K TPaXJAHCKO-TIPABOBOM, AJIMUHHUCTPATUBHOM U YrOJOBHOU
OTBETCTBEHHOCTHU B MOPSAJKE, YCTAHOBICHHOM (pe/iepaIbHbIMU 3aKOHAMH.

6.5. HemmpaBomepHbIii 0TKa3 paboTomarenss HWCKIIOYUTh WM HCIPABUThH
NEepPCOHANIbHBIE JlaHHbIE pabOTHHKA, a TakXxke J000e HWHOE HapyIIeHHE IpaB
paboOTHHKAa Ha 3alIUTy TEPCOHANBHBIX JAHHBIX BJIEYET BO3HHUKHOBEHUE Y
paboTHHKa MpaBa TPeOOBATh YCTpaHEHUS HAPYIICHUS €ro MpaB U KOMIIEHCAIIUU
NPUYUHEHHOTO TAKUM HapyIICHHEM MOPaJIbHOTO Bpeaa.

6.6. Ecniu mpaBa 1 3aKOHHBIE MHTEPECHl pa0OTHUKA OBLIM HAPYIIEHBI B CBSI3H C
pasriameHueM WHGOpMAaNUU, COAEpX alleld ero IMepcoHajbHbIC MaHHbIC, WU
WHBIM HEMPABOMEPHBIM HCIOJIb30BAaHUEM TakoW uWH(OpMAIuu, OH BIpaBe
O0paTUTHCS B YCTAHOBJICHHOM TOPSIKE 32 CyA€OHOM 3alUTON CBOMX IMPaB, B TOM



YHUCclie C HCKOM O BO3MEIICHHHM YOBITKOB, KOMIIEHCAIIMM MOpPAJIbHOTO Bpeaa,
3aIlATE YECTH, JOCTOUHCTBA U JIEJIOBOU PEMYyTALIUH.
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